HUONG DAN CAU HINH NHANH
TAI KHOAN SU DUNG MAIL CONG VU TiNH HAI DUONG

Huwéng din bao gom:

- Ding nhap va d6i mat khau trén Webmail
- Khai bao tai khoan giri nhan email trén Outlook ctia may tinh dé ban
- Khai bdo tai khoan guri nhan email trén phﬁn mém email cua dién thoai
smartphone (hé di€u hanh Android va IOS)
Luu y: Nguoi ding can ddng nhap webmail 1an dau tai: https://mail.haiduong.gov.vn

dé doi mat khiu mgc dinh. Luu y mt khau CO DO DAL IT NHAT 8 KY TU bao gdm
it nhat 1 ky tw IN HOA, 1 ky tu SO. Vi du: Hdg@56312




HUONG DAN CAU HINH NHANH THU PIEN TU CONG VU TINH HAI DUONG

Huwéng din ding nhip webmail trén trinh duyét mdy tinh ban

B1: Truy cap link webmail: https:/mail. haiduong.gov.vn
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Tén ngw&i dung:

Mat khau:

Bang nhap

B2: Thay d6i mat khau ¢ lan ding nhap dau tién

HEXEHONGREH ULCONGAVU)
U YgBANIN HANIDANE N HIHANDUONG,

Mat khau moi

Mat khau: | Nhap lai mat khau mic dinh

: Nhép mat khdu méi
Xac nhan: Nhép lai mat khau moi
bang nhap
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B3: Man hinh dang nhap thanh cong
THU DIEN TU TINH HAI DUONG
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B4: Ngudi dung c6 thé doi lai mat khau trong qua trinh st dung (néu can)

THU DIEN TU TINH HAI DUONG
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Hudéng déin ding nhip trén PC - Outlook (IMAP)

B1: Khai bdo IMAP

Add Account X

POP and IMAP Account Settings
Enter the mail server settings for your account.

User Information

Your Name: ‘ Nguyén Van Demo ‘

Email Address: ‘demo@haiduong‘QOV.Vn | Mail to keep offline: All

Server Information v
Account Type: IMAP

Incoming mail server: ‘mail.haiduong.gov.vn |

Outgoing mail server (SMTP): |mai|_haiduong_gov,vn ‘

Logon Information

User Name: demo

Password: e
Remember password

[ ]Require logon using Secure Password Authentication (SPA)

More Settings ...

< Back Cancel

B2: Khai bao Outgoing Server B3: Cau hinh Advanced

Internet E-mail Settings X Internet E-mail Settings X

Outgoing Server § Advanced General Outgoing SewerIAd\'anCEd I

My outgoing server (SMTP] requires authentication Server Port Numbers

(® Use same settings as my incoming mail server Incoming server (IMAP): | 993 Use Defaults
() Log on using

General

Use the following type of encrypted connection: | SSL w

Cutgoing server (SMTP): | 587

Use the following type of encrypted connection: | TLS v
Remember password
Require Secure Password Authentication (SPA) Server Timeouts
Short ¥ Long 1 minute
Falders

Root folder path:

Sent ltems
[T]oo not save copies of sent items
Deleted Items

|:| Mark items for deletion but do not move them automatically

Items marked for deletion will be permanently deleted when the
items in the mailbox are purged.

Purge items when switching folders while online

Cancel
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Huéng déin ding nhip trén PC - Outlook (POP3)

B1: Khai bdo POP3

Add Account X

POP and IMAP Account Settings
Enter the mail server settings for your account.

User Information Test Account Settings

Your Name: ‘ Nguyén Van Demo | We recommend that you test your account to ensure that
' the entries are correct.

Email Address: ‘ demo@haiduong.gov.vn |

Server Information
. ) Test Account Settings ...
Account Type: POP3 ~ -

Incoming mail server: mail.haiduong.gov.vn Au‘tomatically test account settings when Next is
) e clicked

Outgoing mail server (SMTP): | mail.haiduong.gov.vn

Deliver new messages to:

Logon Information (®) New Outlook Data File

User Mame: |demo ' O Existing Outlook Data File

Password: W [ Browse

[#]Remember password

[JRequire logon using Secure Password Authentication (SPA)

More Settings ...

< Back Cancel

B2: Khai bao Outgoing Server B3: Cau hinh Advanced

Internet E-mail Settings = Internet E-mail Settings >
Generalf Outgoing Server § Advanced General Outgoing Server
My outgoing server (SMTP) requires authentication Server Port Numbers

@ Use same settings as my incoming mail server

Incoming server (POP3): Use Defaults
(O Log on using

[ This server requires an encrypted connection (55L)

Qutgoing server (SMTP):

Use the following type of encrypted connection: | None »
Remember password
Require Secure Password Authentication (SPA) Server Timeouts
short ¥ Long 1 minute
Delivery

[]Leave a copy of messages on the server
Bemove from server after |14 5| days

|:|Rem0\fe from server when deleted from 'Deleted ltems'

Cancel
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Huéng din ding nhdp Ung dung Mail ciia SmartPhone

Céu hinh trén Android

© = .00 94% W 09:05 AM
CAI AT SERVER
TAI KHOAN

bia chi email
Tén ngudi dung

Mat ma

SERVER NHAN MAIL

IMAP server
mail.haiduong.gov.vn

Loai bao mat

SSL (Chap nhan moi chimg c.. ¥

Port
993

Tién td duong dan IMAP

SERVER GU1 MAIL

SMTP server
mail.haiduong.gov.vn

Loai bdo mat

SSL (Chap nhan moi chimg c.. ¥

Port
465

Can xac thuc trude khi gii

email o
Tén nguai dung
demo@haiduong.gov.vn

Méat ma

HOAN TAT

Ciiu hinh trén 10S
Hay Tai khodn méi Tiép
Tén Tai khoan demo
Email demo@haiduong.gov.vn
Mb ta |haiduong.gov.vn

MAY CHU THU BEN

Tén may chii mail.haiduong.gov.vn

Tén ngudi dung demo@haiduong.gov.vn

Matkhdu eeesese

MAY CHU THU Bl

Tén may chii mail.haiduong.gov.vn
Tén ngudi dung Nguyén Van Demo

Mat khiu eeesese

= Néu cé thong bdo xdc thuc, chon

chdp nhén chitng chi




